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Abstract
This section is a very brief (less than 100 words) summary your entire paper. The abstract gets its own page. You do not indent this section of the paper.  Write this section at the end of your paper and it will be very easy. If you write it first it will be a mess! It should be 4-6 sentences giving the reader an overview of what the paper is about.  The word abstract is centered, capitalized, not in bold or italics. You do not put an extra space after the word abstract. When starting, the best approach is to write the word “abstract” and then leave it until the end, come back and summarize the key parts of your paper. 














How to Write an APA Style Paper
	It is important to get your paper setup properly. Notice the title is reprinted on this page; it is centered, not in bold, no extra spaces, just centered, each important word is capitalized.  Get everything set up just right and this will be much easier.  Margins need to be set at one inch all the way around (generally the MS default).  Everything is double spaced, make sure that your word processor is not adding an additional space after each paragraph. This is necessary to prevent your paper from having weird spacing. The font needs to be set at “Times New Roman” size 12 for everything.  Everything, including the cover page, title, abstract, and body are in Times New Roman font size 12, change anything you paste to fit this font. The cover page should look just like mine, except your name is not Drew, silly. Use this document as a template for your paper.
When setting up a running head, do this at the beginning of the paper and then you will be able to forget about it.  Double click in the top margin of the paper, just above your writing.  Make sure you have selected times new roman 12 font before you start typing (word does not default to this). Then, there is a box that says “different first page” at the top,  make sure this box is checked or you will be really frustrated. Now, you will begin writing your running head. A running head is a summary of your title. It should be a few words. No more than 6 words is a good rule.  On the first page, you will actually write the words “Running head:”  You will have an uppercase “R” and lower case “unning head” followed by a colon. Now, in all capital letter you will write your actual running head. Tab over to the right, (usually twice) insert page number here,  select current position, it will then insert the page number at that spot. The next page you will go into the header, and you do not need the words running head, however you do need to put the exact same words (in caps) that you had in your running head, and insert the page number. Now, you are done with the running head, make sure it is Times New Roman, 12 point font. Leave it alone for the rest of the paper! Do not just write the page number in, you need to do the above listed insert page number or it will not update page numbers. 
	The first one to three paragraphs should be the introduction (depending on the length of the paper). Setting up your topic, letting the reader know about your topic, background information, you do not need to go into great detail about anything in this section, just set up the entire paper.  When you are ready to begin the body of your paper put a heading, centered in bold.  Put a new heading each time topics shift.. A section generally will have two to five paragraphs, sometimes it will have more and that is ok. 
For example, if you are writing a paper about schizophrenia you would probably have three to four sections (diagnosis, causes, treatments, etc.), possibly with a few subsections. The last sentence of your introduction, before switching sections, should be your thesis statement. This is a road map to the rest of your paper; in other words, it tells the reader what to expect from the rest of the paper. This paper will walk students through how to properly construct an APA style paper. 
Headings
	Headings are used to signify a shift in topics and sections. In this case, the reader can now expect that this entire section will be about headings. Generally, a section is at least two paragraphs, but could be much longer depending on the paper. When shifting topics in your paper, you will put a new heading, bold and centered, with the first and all important words being capitalized. Think of the headings and sub-headings like an outline, the key topics of the paper. 
Your last section will almost always be labeled, “Conclusion.” Every paper will have different sections depending on the topic, but almost all end with a conclusion. There will be great variability. A three to five page paper will usually have two to three sections plus a conclusion. But again, this depends on paper requirements and individual topics. 
Sub Heading
	A sub-heading is essentially not an entire shift in topics, and relates directly to the above heading but is slightly different. It is acceptable to have multiple subsections but not required. If you completely shift in topics you want a new primary heading. Sub-headings are left justified and in bold, first and all important words are capitalized.
Citations
	Without a doubt the most difficult, and important component of research are accurate citations. The consequences of failing to properly cite are plagiarism, which can be catastrophic. Failing grades, dismissals from school, and even potential legal ramifications are all possible. This can be done intentionally or accidentally, but either way it can be incredibly negative. 
	There is nothing wrong with using other people’s ideas and research, in fact that is what doing secondary research is all about. The difference between plagiarism and quality research is giving credit to the original authors. Your instructor, or other readers, need to be able to recognize, easily, what are your original ideas and work, from what is a reference to someone else. Much of the content in all research papers is borrowed ideas, just referenced. Do not be scared to reference information, be scared to not! There are two components to citations, in-text and the reference page.
In-Text Citations
When reading through a paper, it should be apparent which ideas came from what places (American Psychological Association, 2010). When using an idea that you have summarized (not a direct quote) after the sentence (or multiple sentences from the same source) in parenthesis put the author’s last name, and year (Last Name, Year). If there are two authors always use both last names (Kosar & Slaughter, 2015). For three to five authors put all the authors last names the first time referencing them (Langhorn, Mack, Newsone, & Metcalf, 2016), then for subsequent references just put the first author’s last name and the abbreviation et al. (Langhorn et al., 2016). For six or more authors just use first author’s last name and et. al. for every citation. If you switch between sources make sure it is clear who you are referencing, always better to over cite than under, which can be plagiarism. Reference every source you use. If you can’t find an author cite the article name, but be wary of articles without an author. 
When using a direct quote, follow the same rules as above, however, you will be adding the page number. For example, “Be sure to cite every source you use” (Mikita, 2017, p. 16). Or if you prefer to use the author’s last name in text, Mikita stated, “Be sure to reference all sources you use” (2017, p. 16). You do not need the author last name in parenthesis because it was identified in the sentence. For quotes longer than 40 words:
Use a block quote, like this one, without quotation marks. Then, you will still put the author(s) last name, year, and page number at the end of the quote. If there is no page listed or a website you will use the letters n.p. for no page in the parenthesis (Swanson, 2012, p. 43).
Then you will just continue writing below. In all instances, the punctuation, generally a comma or period comes after the parenthesis containing the citation. 
Reference Page
The second component of citations is the reference page. The reference page receives it’s own page. The word “References” is at the top of the page centered no bold or italics This acts as full citations for the sources that were used. Depending on the piece of material used, exactly what goes into each citation will vary. Journal articles, periodicals, websites, and interviews all have different requirements for what belongs. Put as many pieces of information in as you can and that is required. See links below for resources and how to correctly cite. 
When creating references there are many sources that are extremely helpful. For those of you using Microsoft Word it is the easiest, use the references tab on the top. Make sure to select APA or American Psychological Association. Enter the type of source (book, journal, etc.), then all the pieces of data that you can find, copy and paste from Ebscohost of other sources when available. This will create your accurate in-text and reference page citations at the click of a button. 
Other sources like the Citation Machine or BibMe can also create citations, you will just need to copy and paste. Make sure that everything is correct as sometimes these services do not do a great job. Double check you are using the correct format for the correct type of source by clicking here. The source to use that defines all of the rules are Publication Manual (American Psychological Association, 2010), which is recommended for students in the field of psychology. 
When using a virtual library, which is the best for research, like Ebscohost, often the citations will be on the side of the article, click “cite” to get the APA citation. Use these when possible and it will save a good amount of time. These citations are very useful, but you must again remember to select APA or your citations will be wrong. You can keep your citations on the last page and just make sure you adjust size and font to be Times New Roman size 12. Double check everything. 
Credible Sources
	It is up to each writer, and the requirements for the paper to determine what is a credible source. Using academic search engines will always provide the highest quality, credible, valid, and reliable results. Google Scholar, Ebschost, and Proquest do a wonderful job of providing journal articles, which are peer-reviewed, and improves the quality. Avoid just doing basic Google searches as the credibility of many of the sources could be in question. It should not be difficult to find an author’s name, and sometimes it will be a corporate name, like you have seen throughout with the APA. If your source does not feel credible, it probably is not. 
General Tips for Writing an APA Paper
	Just a few things change in APA differ from other writing styles such as MLA. Numbers under 10 are written out, one, two nine, while numbers 10 and above are written as the numerals, 11, 17, 543. The entire paper is Times New Roman 12 point font, with just the headings and sub-headings being in bold. Avoid the use of contractions and abbreviations. Two spaced after a period is prefered. Also try to minimize, if not completely eliminate the use of the word “I”. If inserting a full chart, picture, or graph reference to it in text (see appendix A), and put it on it’s own page after the reference page (which also has a page to itself). The Purdue Owl  (Angeli et al., 2010) is a great source or even better is to consult the Publication Manual (American Psychological Association, 2010). 
Conclusion
Having a quality paper, free from grammar errors, structurally aligned, and an overall thoughtful paper, the fundamentals and basic rules stay the same. Be concise, clear, and articulate. The same principles of being a quality writer remain. In the conclusion section of your paper, summarize the entire paper, usually in a couple of paragraphs. Do not introduce any new ideas or concepts at this point. No matter how far down you are on the page, scroll down and create an entirely new page for the references to go on. You can do this!
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References
	The reference section has it’s own page. You may use the link below:  http://www.citationmachine.net/index2.php?start=&reqstyleid=2&newstyle=2&stylebox=2
Make sure you select the APA and not the MLA. From there on the references need to be listed in alphabetical order by the last name of the author, hanging indent. If you are using a reference manager like Bib Me, Citation Machine, or MS Word this is where you will paste all your references. However, you need to double check to make sure that they are correctly entered from your copy and paste. Also, several of the sources in this were made up to demonstrate use of techniques.  
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